








Atlanta University Center
Career Planning and Placement Service

What It Is

The Atlanta University Center Career Planning and Placement

Service, referred to hereafter as CPPS, is a Centerwide function serv-

ing students of the Atlanta University Center member institutions.  It

serves as the focal point for on-campus recruitment and a coordinat-

ing agency for major, Centerwide career development activities.

Structure

The administrative functions of CPPS are the responsibilities of an

AUC, staff which handles outside contacts, the scheduling of on-

campus visits, arrangements for interviews and special, Centerwide

programs, the publication of recruiting schedules, etc.  Each institu-

tion, except for ITC and the Morehouse School of Medicine, has a

Placement Director who takes care of the career advisement of its

students, as well as other student contact relating to career planning

and placement. Some institutional Placement Directors may be phys-

ically located on their respective campuses, but also have an office in

the CPPS building.

Activities

Career planning and placement activities at the Atlanta University

Center are quite varied and diverse.  Some activities are held on a

Centerwide basis; while others are held on, by and for specific cam-

puses.  On special occasions, certain Centerwide activities are spon-

sored by CPPS, but are held on individual campuses.  In such cases,

these activities are generally rotated from campus to campus annually

for equal accessibility to all students.  However, all students are

encouraged to participate in all of CPPS’s activities wherever they

may be held.  Individual interviews are primarily held at CPPS.

Major Activities Sponsored by CPPS

The major activities sponsored by CPPS are divided into two cate-

gories: (1) those pertaining to recruitment of graduates and interns;

and (2) those pertaining to general career development for all stu-

dents.

On-Campus Recruitment

The primary service rendered by CPPS is the on-campus recruitment

program for graduating students, as well as summer opportunities for

underclass students.  Annually, approximately 500 organizations

from business and industry, government, education (school systems,

community colleges, graduate and professional schools) and nonprof-

it agencies visit CPPS in search of graduating candidates.  These visits

are made primarily during the period from the latter part of

September through mid-April, which is designated as our on-campus

recruitment period.  All Atlanta University Center graduating students

are encouraged to come in and explore job and graduate/profession-

al school opportunities with representatives from these organizations.

The only requirement is that students must first register with their

respective career planning and placement office and establish a place-

ment file.  Students are encouraged to do this in early September so

they can be prepared to start taking interviews in October.

Weekly Schedule of Recruiting Activities

So that students may be aware of what organizations are interview-

ing at the Center, when they are scheduled, and what they are seek-

ing, a weekly list (schedule) is prepared and distributed through the

institutional career planning and placement offices two weeks in

advance of each weekly recruiting period.  Listings of organizations

scheduled to visit during the year are included in this Manual.

Signing Up For Individual Interviews

In order for students to be assured of having the opportunity to

interview with those organizations in whom they have interest, they

should sign up in advance, as soon as the weekly schedules are dis-

tributed.  Individual interviews are scheduled from 9:00 a.m. to

12:30 p.m. and from 1:30 p.m. to 4:30 p.m., at 30-minute intervals,

unless requested otherwise.  Generally, organizations will request one

or two interview schedules.   This means that an average organiza-

tion is limited to seeing from 13 to 26 students per visit.  Prompt,

advance sign-up by students, therefore, is very important. (It should

be noted here that keeping interview appointments, once made,

is equally important.) Once a student signs up for a specific time,

that time slot is reserved for that student on that particular schedule.

Should that student fail to come in for the actual interview, he/she

has denied another student the opportunity of interviewing with that

organization. Students, therefore, are urgently requested to

call in, or come by, at least 48 hours prior to interviewing

day, to cancel any appointments they know they will be

unable to make.

Recruiting Activities Last Year

Recruiting activities were very competitive during the previous year.

A substantial number of students were successful in launching out-

standing professional careers through their participation in and with

the contacts made at CPPS.  Graduate/Professional schools were also

very evident on campus last year.

Following is a breakdown of the number of recruiting organiza-

tions that visited CPPS last year.

Recruiting Sector

Business Industry

Graduate/Professional Schools

School Systems

Government /Military

Nonprofit Organizations

Total

# Organizations

240

200

10

25

15

490

3
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NOTESAmerican Red Cross
Blood Services, 
Southern Region

Together, we can save a life

The American Red Cross Blood Services Southern Region 

provides blood products and services to most counties 

in Georgia, three counties in South Carolina and three 

counties in Northern Florida. We serve 140 hospitals 

and healthcare facilities.  There are approximately 30 

blood drives held daily in the Southern Region.  Areas 

of employment opportunity include: RN’s, LPN’s, 

Laboratory Technologist, Medical Technologist and 

Marketing.  We offer an excellent Benefits package and 

opportunities for professional growth.  

Your commitment to quality makes a difference that can 

reach further into the future than you might imagine.  

Available employment opportunities are listed with 

ajcjobs.com, your local Georgia Department of Labor, 

and the Latin American Association.






















































